Macmillan Straightforward Practice Online manual for teachers

This is a manual for Straighforward Practice Online, which accompanies the
Macmillan Straightforward coursebook. It is intended to be used by teachers who
use the Straightforward coursebook.

Registration procedure

Stl’a i ghtfo rwa rd Teaching made simple

econd edition

Welcome to Straightforward Practice Online

Navigate to the Website Interactive online learning for users of Straightforward Second Edition. Enter your token or login below to access your Straightforward
Practice Online courses and Interactive Wordlists.

straightforward-online.com

Straightforward Straightforward

L L

New User? Where is my token?
Enter your token details here You'll find your Token in the inside rear cover
of your Straightforward coursebook
Click Enter your token Enter your token details
details Straightforward — Intermediate

SFREREI TS

(AR 1 T CERUN

Enter your token details here

Enter the token number,
which you will find on the
back cover of your Student's
Book, type the letters shown

. . . Type the letters:

n the pICture and CIICk By clicking the continue button below, you are accepting the terms and conditions. You can read also read our Privacy Policy.
Continue. Continue

Access Token:



http://www.straightforward-online.com/
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Register or Login

Title:
First name:
Last name:

Emall Address:
Enter your personal details
and click Register.

Confirm Email Address:
Password:

Confirm Password:

Date of Birth j j j
Country j

Confirm
Confirm that you redeem

access to the product by
clicking on Confirm.

You are redeeming the following product: Straightforward 2nd edition Teachers's area - SFTE

Confirm Cancel

My Straightforward Online Practice courses

Enter Practice Online Enter Practice Online

Straightforward

Once you have successfully ; &5 A Encer inceractive Wordiise Enter Interactive Wordist
registered, you will gain .
access to the resources
available for each level. Beginner
These include Practice
Online, Interactive Wordlist

and Class Audio.

Download Class Audio Download Class Audio

Elementary

Enter Practice Online Enter Practice Online

Straightforward
5

Straightforward

Enter Interactive Wordlist Enter Interactive Wordlist

Download Class Audio Download Class Audio

Pre intermediate Intermediate

Downloading Class Audio files

Click Download Class Audio
to download a zip file
containing all class audio
recordings in mp3 format. In
order to play these files on

your computer you will need

external software capable of
playing mp3 files.
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Using Interactive Wordlist

Click the Enter Interactive
Wordlist button. A new
window or tab will open up
in which you will be
redirected to another website
that contains the Interactive
Wordlist. You can find
detailed instructions on how
to use the Interactive
Wordlist in the Student's
manual.

Using Practice Online

Click the Practice Online
button. A new window or tab

w%ll open up in which you Enter Practice Online »
will be redirected to another

website that contains the
Practice Online section.

Using Practice Online — creating a class

Straightforward

The first thing you should do
is create a class, which your
students will be able to join.
Once your students join the Classes Courses
classroom, you will be able

. , STRAIGHTFORWARD SECOND EDITION 4
to view your students' results. ADVANCED PRACTICE ONLINE
Click the Classes tab in the

h l f STRAIGHTFORWARD SECOND EDITION v

menu on the lett. BEGINNER PRACTICE ONLINE

STRAIGHTFORWARD SECOND EDITION v

ELEMENTARY PRACTICE ONLINE
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Straightforward

Click Add a class in order to
create a new class.

Classes Courses

ADD A CLASS +

Enter the name of the class, a

Add a class
short description of it. o =
Choose the coursebook you
are using with the class, the Description: ™
start and finish dates for the
course. Write down the class .
password e g
as you will need to give it to
your students. Finally, define e = e -
how many students there will Eisi e n
be in this class. After filling |s9380K
out all details click Save. Number of users: *
From now on your students
will be able to join this class

using the class password.

Using Practice Online — managing your class

Classes Courses
Click Classes and then on the
name of your class.

ADD A CLASS +

N

In the Class View you can My class name
see the C],aSS description’ the A very good class Activation date: 02 Dec 2016

d d f h h End date: 02 Dec 2017
en bate (f) t Zcourse},lt he Eoh dass detall
number of students who have
joined the ClaSS. The main Straightforward Second Edition Pre-intermediate Practice Online
panel ShOWS Wthh activities CLASS VIEW & SEND MESSAGE TO CLASS | GO TO COURSE | STUDENT OVERVIEW | EXPORT COURSE SCORES
have been submitted by your
class (green squares) and Unit 1 R
those yet to be submitted it 2 000000000000

. Unit 3 9-2-0-0-0-0-0-0-0-8-0-8

(red squares) for each unit. — :

; ni :‘n;‘si:;:::ome—Vn:zbu\arvAcnvlw—anludams B-0-89-0-8
Click Send message to class Uit 5 000000000000

to send a message to all
students who have joined this
class.

Click Go to course to go to
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course overview section.
Clicking on Export course
results will send an email
containing course score to
the address you used at
registration.

Click Student overview to
proceed to Student Overview
for this class.

In the Student Overview you
can see the list of all students
in this class, together with

their overall progress and the | swoemer s taion freemeate fractie onine

student's score. The three CLASS VIEW & SEND MESSAGE TO CLASS | GO TO COURSE | RESOURCE OVERVIEW

green buttons on the right to
each student allow you to see | | o smin 6% 82% 2060

the student's Markbook,
send a message to the
student or remove the
student from the class.

In the Class View, click Edit Activation date: 02 Dec 2016
class details if you want to End date: 02 Dec 2017

h th 1 detail Registered students: 1
change € class details or Edit class details
delete the class.

Using Practice Online — activities

Straightforward

You have access to the

.. Classes Courses
activities that your students

will be doing in their Practice STRAIGHTFORWARD SECOND EDITION 4
Online. To access the ADVANCED PRACTICE ONLINE
activities click the coursebook STRAIGHTFORWARD SECOND EDITION

you are using. BEGINNER PRACTICE ONLINE

STRAIGHTFORWARD SECOND EDITION v
ELEMENTARY PRACTICE ONLINE

STRAIGHTFORWARD SECOND EDITION v
INTERMEDIATE PRACTICE ONLINE
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You will see a list of units for | [ENEEN GoTo cLass
this coursebook as well as a
number of squares it 1 e-0:0-0:0:0-0:0:0-0:0:0
. o« e e . Unit 2 8-0-0-0-0-0-0-0-0-0-0-80
representing activities for this |
. Unit 3 2-0-0-0-0-0-0-0-0-0-0-80
unit. Green squares are unit 4 00000000000
shown for activities which Units e-0:0-0-0-0-0-0-0-0-0-0
have been completed. Red e Q00000000000

squares signify activities
which have not been
completed yet. Hover over
the square to see the activity
title. Click the square to
view the activity. You can
find detailed instructions on
how to use the activity
window in the Student's
Manual.

STRAIGHTFORWARD SECOND EDITION &
INTERMEDIATE PRACTICE ONLINE

Wh lick it link i STRAIGHTFORWARD SECOND EDITION &
€n you click a umt link in PRE-INTERMEDIATE PRACTICE ONLINE

the left menu, you will see a

list of activities only for the Unit 1
selected unit. Unit 2
Unit 3
Unit 4
Unit 5

Using Practice Online — sending messages

Welcome John | My account| Help | Dictionary | Word Iist| Close

‘i' \\ Straightforward

Practice Online
You can message your

students by clicking the B
message icon. 4

Your current score is:

8 q o/ You have completed
0 7 out of 144 resources.
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Read a message by clicking
on its title.

< Inbox

153 Inbox () new G Reply @) Refresh () Detete
In the menu there are icons W s T st e
for writing a new message, o o
replying to the current
message, refreshing the list of
messages and deleting a
message.
There are three mailboxes i
you can use — Inbox, Sent Thanks M Doe fo your support n the lass oday )
and Trash.

© s € Cancel

—— —
-

Click Add to choose the list w1870 &Y A Y

of recipients.

,g'-' Recipients

P Select @ Deselect

Last name « First name Role
On the list, tick the recipients S il e
you wish to send a message
to. You can search the
recipients in the Search on
name field, Choose between
teachers and students in the
Group filter or choose the
entire class to which you
want to send a message in

&

Page lofl W

) . Search on name
the Class filter field. Group fiter
Select... w
Class filter
Select... o | Close |
. _d
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Using Practice Online — adding a course

Classes Courses

STRAIGHTFORWARD SECOND EDITION %
You can have multlple ADVANCED PRACTICE ONLINE

courses connected to your STRAIGHTFORWARD SECOND EDITION %
BEGINNER PRACTICE ONLINE
account. If you want to add
another course to your
account, click Add a course
. STRAIGHTFORWARD SECOND EDITION %
button in the left hand menu. INTERMEDIATE PRACTICE ONLINE

STRAIGHTFORWARD SECOND EDITION %
ELEMENTARY PRACTICE ONLINE

STRAIGHTFORWARD SECOND EDITION %
PRE-INTERMEDIATE PRACTICE ONLINE

STRAIGHTFORWARD SECOND EDITION %
UPPER INTERMEDIATE PRACTICE ONLINE

ADD A COURSE

Add a course

Enter your code. Activation may take a short while.

Provide the activation code

. . Enter code: *
for the course. You will find .
it in the Teacher's book. Click
Add course to confirm.

By clicking "Add course’, you agree to the Terms and
Conditions and Privacy Policy of this website.

Using Practice Online — editing personal details

Welcome John | My account | Help | Dictionary | Word list | Close

In the top menu you can edit
your account details by (ﬁ Straightforward

Practice Online

clicking on My account.
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My account My courses
Username:
In the My account section straightforward_student@wingchun.org.pl
you can edit your personal First name: *
details and change your John
password.
Last name: *
Smith
Email: *
.
My account 2
In the My courses section My account | My courses
you can see a list of all ©D satus Y nerom J cinss J)
Courses that you have % Straightforward Second Edition Advanced Practice Online From 01 Dec 2016 to 01 Dec
2020
activated. This list gives you - am _ _
. . 9780230762329 T gf Straightforward Second Edition Beginner Practice Online From 01 Dec 2016 to 01 Dec
information on the dates of 2020
the Subscription’ it ShOWS you 9780230422940 Straightforward Second Edition Elementary Practice Online ;\Oczg 01 Dec 2016 to 01 Dec
lf the course is active and lf 9780230435292 ?W.s—,ra ghtforward Second Edition Intermediate Practice ;‘CIC:E 01 Dec 2016 to 01 Dec
there are any ClaSSGS for that 9780230435285 [l Straightforward Second Edition Pre-intermediate Practice  From 01 Dec 2016 to 01 Dec My class
Online 2020 name
course. 9780230436831 m Straightforward Second Edition Upper Intermediate Practice From 01 Dec 2016 to 01 Dec
Online 2020

This manual is accompanied by Macmillan Straightforward Practice Online manual
for students. The Student's manual contains detailed information on submitting
activities, using the Wordlist and on other features available from a student's account.
You might be interested in reading that manual too.




